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1. INTRODUCION

1.1 Overview of the Integrated Management System

The CATHSSETA is a public entity established in terms of the Skills Development Act
97 of 1998. CATHSSETA aims to promote economic and employment growth, social
and economic development, redress inequalities in education and training and to
facilitate and advance employment equity in the Culture, Arts, Tourism, Hospitality
and Sports sectors.

CATHSSETA has developed the CATHSSETA Integrated Management System —
CIMS. CIMS is based on the business processes and is designed to enable the
CATHSSETA to implement the National Skills Development Plan 2030 more
effectively.

CIMS has the following core functional modules:

1. Skills: The Skills Module gathers information and data from employers/entities about
the organisation, workplace skills planning and the implementation of training. This
information and data is used to process mandatory or discretionary grant
applications, in line with CATHSSETAs Grants Policy. In addition, some of the data
collected from employers is used in CATHSSETASs sector skills planning and research
activities as well as for monitoring and evaluation.

2. Finance: The Finance Module focuses on mandatory grant payment, and discretionary
grant disbursement in line with grants regulations that govern the payment and
utilisation of levies and the CATHSSETA Grants Policy.

3. ETQA: The ETQA Module focuses on managing skills programme registration,
gualification development, learnership registration, learning programme material
management, workplace approval and mentor registration, skills development provider
accreditation management, assessor and moderator registration and management,
management of industry funded learners, provider monitoring, learner certification, and
learner management.

4. Projects: The Projects Module supports the management of the CATHSSETA's
funded projects.

5. Reporting: CIMS reporting functionality supports CATHSSETA's to decision-making
as well as reporting to the DHET

1.2 Purpose of this User Manual
This document provides a guide on how to update banking details.
1.3 System Requirements

CIMS can be accessed using any browser and requires good Internet connectivity.
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1. Once your company has been approved on CIMS, log into your
SDF profile to add/ update company banking details.

@  Companylssue Request

Re-send Confirmation Email

. Contact lls

2. Once Logged in will perform the following :

Step 1: Navigate to and click on company management on the left-
hand pane

Step 2: Click to select the company you wish to add/ update
banking details. The selected company will be highlighted in green.
Step 3: If company details are locked, click to unlock company
details, so that you can make changes.

4\
-\ Cathsseta
/5%
‘ [ ] ' Available Companies

SDF Registration A
Locked/

Company Name Entity ID Email Status Size of Company Levy Paying Unlocked

) Logout 160799013 8 ‘Mui.m[m-"!) V ‘ a8

HOLDING (PTY) LTD Details 3

| sUnlock Company Details |

4
A S inagement Barking Details Documents Training Committee Sites MOA Details Mentor Management
i UserResous Workplace Approval Details  EmployeeSummary  Financial Statement
. Support
View Rejections

Banking Details

Name Of Account Holder Bank Name *
—Select One—

A LEADER IN SKILLS DEVELOPMENT WITHIN OUR DIVERSE SECTOR



O
2. UPDATING BANKING DETAILS f@

CathSSeta

3. Navigate to the banking details tab to add banking details.

4. You will notice that once you have selected the Bank Name, the
Bank Branch Code is auto-populated.

\ .
2| Cathsseta
/&%)

C.) Company Information Company Contacts Employees SDF Management Barking Details Documents Training Committee Sites MOA Details Mentor Management

Workplace Approval Details ~ Employee Summary  Finaneial Statement

SDF Registration A

. .
& Profle Banking Details
() Logout
Name Of Account Holdes Bank Name
B3 Dashboard Test Company FirstRand Bank Limited (FNB/RME) v
Jg sOF ~ Account Type Bank Account Number (Only numbers allowed, no spaces or hyphens allowed
Current - 6211111111111
2 Company Management
B Mandstory Grant Application Branch Name Bank Branch Code *
Test Branch Name| 230655
B Discretionary Grant Application
T Leamer Management
T Mentor Management o . o - -
Documents Original File Name Uploaded By Uploaded Version Original is required View
A% Stakeholder Relations Bank Letter Confirming Bark Details
— (Please note that this is not the x 9
W UserResources " Company Letterhaad)

X, Support v

5. You will also be required to upload a Bank Letter Confirming Bank
Details. To upload click the upload icon.

X\
¢\ catnssets
/5%

Workplace Approval Details Employee Summary Financial Statement

®

SDF Registration
Banking Details

2 Profile
Name Of Account Holder Bank Name
() Logout Test Company FirstRand Bank Limited (FNB/RME) ¥
B3 Dashboard Current v
g SOF ~ Branch Name * Bank Branch Code
£ Company Management Test Branch Name 250655
B Mandatory Grant Application
B Discretionary Gramt Application
F Lesmer Mansgement Documents Original File Name Uploaded By Uploaded Version Original is required View
Bank Letter Confirming Bank Details
T Mentor Management {Please note that this is not the x 9
Company Letterhead)
4% Stakeholder Relations
@ User Resources v
. Support v
+ Submit
Developed and powered by Dajo Technelogies Cathsseta (€) All Rights Reserved
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7. Click select, to select the file to upload.

€ Open X

+ > ThisPC » Desktop > Test v |® | Search Test pel

o @

Organize v New folder f= -

Upload Documents Name Date modified Type

@ OneDrive - Dajo T "
download
Employee Tests
Employee Tests-1
Employee Tests-3

2019/08/16 22:44 Adobe Acrobat D...

I3 This PC
- Text Document

i 3D Objects
[ Desktop
Decuments
4 Downloads
Jﬁ Music

[&] Pictures

B Videos

o Windows (C:)

= LENOVO (D)

NOTE Text Document

Text Document

+ Selectfile

r— oY

F\Iename:h v‘ |AII Files V‘

oz

8. Once the file bank letter has been uploaded, the details will be
displayed.

o\ cathsseta (8
)

®

SDF Registration

Workplace Approval Details

Banking Details

Employee Summary Financial Statement

& Profile

) Logout

B3 Dashboard

g sOF ~

£t Company Management

B Mandatory Grant Application
B Discretionary Grant Application
T Leamer Management

= Mentor Management

A% Stakeholder Relations

B userResources -

X, Support v

Name Of Account Holder *
Test Company

Account Type *
Current v

Branch Name *
Test Branch Name
Documents Original File Name Uploaded By
Bank Letter Confirming Bank Details
(Please note that this is not the download pdf

Company Letterhead)

Bank Name *
FirstRand Bank Limited (FNB/RME)

Bank Account Number (Only numbers allowed, no spaces of hyphens allowed) *

6211111111111

Bank Branch Code *
230855

Uploaded

Original is required View

% (+)

Developed and powered by Dajo Technologies

Cathsseta §) All Rights Reserved

9. Click Submit, once all he required information has been
captured.
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10. A confirmation will be displayed, click yes to continue.

Confirmation

A

Are you sure you want to submit

‘the banking details?

 Yes

X No

11. Once, submitted the bank details cannot b e updated/ changed.
Until they are approved/ rejected and sent back to the SDF

/@L\ cathsseta (K4
C

®

SDF Registration A

&  Profile

(1) Logout

13 Dashboard

Jag SOF ~

¢ Company Management

B Mandatory Grant Application

B Discretionary Grant Application

T Leamer Management

T Mentor Management

&% Stakeholder Relations

@ User Resources v

. Support v

Company Information

Workplace Approval Details Employee Summary

Company Contacts Employees SDF Management

Financial Statement

Banking details which are still pending approval cannot be updated or changed in any way

Banking Details

Name Of Account Holder *
Test Company

Banking Details

Documents Training Committee Sites MOA Details Mentor Management

Bank Name *
FirstRand Bank Limited (FNB/RMB) e

Account Type *
Current

Branch Name *
Test Branch Name

Bank Account Number (Only numbers allowed, no spaces or hyphens allowed) *
i 111

Bank Branch Code *

250655
Type Original File Name Uploaded By Uploaded Version Original is required
Bank Letter Confirming Bank Details
(Please noe that this is net the ra—— SDF Regisvation 08 Mow 2019 (16:08) 1 x 9 9 @
Company Letterhaad)

Developed and powered by Dejo Technologies

Cathsseta (2) All Rights Reserved
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12. The company contact will receive an email, indicating that the
banking details have been updated and require approval.

HOLDING (PTY) LTD (L1¢ 13) have been uploaded/changed and

require approval

13. The company contact will login to their profile and see an
outstanding task. Click the arrow to view and edit the task.

K i
'ﬂk.\ cathsseta 9 =
/6 a)
C.) Outstanding Tasks
Sally Ally A View
Process Name = Description Last Action User Status Due Date RAG !
Edit
a Profile A Declaration of Intent for TRAVEL AGENCIES PTY (L93 | has been
= g:ﬂ:?gg‘f'“e“”m subrmitted by Sally Ally(9101040596088, shonisile1 2Dgmail com), Plezse review the Saly Ally Underway 280012019 [ ] o
() Logout application.
Banking Details Management Banking details for CATERING SERVICES CC (L6 ) have been Not Started 31.0ct 2019 . °
uploaded/changed and require approval.
£ Deshooerd A Declaration of Intent TRAVEL AGENCIESPTY (L¢ 3) has b
claration of Intert for ¢ 3) has been
Declaration of intent non- " " o e \ Dlaase revian b . .
h SDF N CATHSSETA ngr:gnhy Sally Ally(9101040596089, sbonisile12@gmail com). Please review the Sally Ally Underway 06 Nov 2019 . °
£ Company Management A wiorkplace approval application for Qualification: General Education and Training
. . o Centificate: Aduft Basic Education and Training: Travel and Tourism has been submitted by g °
B0 Mandatory Grant Application e FLYWELL TRAVEL AGENCIES PTY (L30707395). lease go to Outstanding Tasks onthe. | 7 " e 11 Nov 2012 »
B Discretionary Grant Application Dashboard to complete the application.
F Leamer Management Banking Details h Banking dm"m'aﬂ g mu‘::gpﬂ:‘;mw‘ i 3) have been Not Started EEATENE] View Task Detail °
Memor M; ent
T Mertor Managemen Pge (20 K< 0@ s v
&% Stakeholder Relations
B UserResources v
S Support ¥ | Assessor/Moderator Application
N Registration Number N .
Type OF Application | 5 ieetion Date = Status = = Start Date = End Date = Review Sommitee | pecision Number = View | Edit
hssessor Registration | 23 September 2019 Pending Approval | N/A NiA NiA NiA A @
Moderator PrYs P Pending Final " " " " " @
Registration 23 September 2019 Amproval N/A NiA NiA N/A N/A
httos://test.cathsseta.oro.za/vaces/externalpartv/dashboard.isf# - P ~ = -
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14. The company contact will be able to review the banking details.

15. To view / download the bank letter or view the document history,
click on the icons

A\
v\ cathsseta (€4
/6%

@ HOLDING (PTY)LTD (L1607¢ 1) Banking Details

Sally Ally A
Current Banking Details
Bank Account Number *
« Profle Bank Name * 6211111111111
= e FirstRand Bark Limited (FNB/RME) M
) Logou Bank Eranch Code * Name Of Account Holder ¢
250655 Test Company

93 Dashboard

Ly soF

Type Original File Name Uploaded By Uploaded Version
() Emmpiaen Bank Letter Confirming Bank Details
B Mendstory Grant Application (Plezse note that this s not the dounload SOF Registration 0 Nov 2019 (16:08) 1 9 9 Q
Company Letterhead)

B Discretionary Grant Application

T Leamer Management

<

T Memor Management

=
Reason For Rejection *

n For Reject
D Banking details captured on the system do not match the supporting decumentation
D Bank |etter confirming banking details not provided

D Copy of bank letter confirming banking details not clear

&% Stakeholder Relations
@ User Resources

X, Support

16. Once, reviewed click approve or select a reject reason and click
reject. If banking details were not approved the SDF will receive an
email to update the banking details.

17. The details will go through an internal review process by the
CATHSSETA.
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