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1. Background to CATHSSETA

VISION STATEMENT

OA Leader in skills devel
sectorbd

MISSION STATEMENT

aTo facilitate skills development  through strategic
partnerships for CATHSSETA to contribute to
economic aoarowtho

The Skills Development Act (No 97 of 1998) (SDA) makes provision for the establishment ¢
Education and Training Authorities (SETAS) for each national ecoseator and thereby aims {
develop the skills of the South African workforce by increasing the investment in educatig
training in the labour market; and encouraging employers to play a meaningful role in deve
employees, particularly the preMusly disadvantaged. The Culture, Arts, Tourism, Hospitality
Sport Sector Education and Training Authority (CATHSSETA) was established through thg¢
research and establish nationallyecognised Sector Skills Plan RpS&upported by skill
development programmes serving the interesif the following sectors:

Culture, Arts and Heritage

Tourism and Travel Services

Hospitality

Gaming and Lotteries

Conservation; and

Sport, Recreation and Fitness

= =4 —a 8 A8 2

These sectors are diverse and unique and they pkigrificant role not only in the economy, b
also in the broader quest for social cohesion and formulation of a uniquéhJdrican national
identity.

2. Overall objective

The objetive of this bid is tappointa panel othree (3)Legaland Complianc&xpertsto assist]
CATHSSETA wittbgal matters and ancillary related service®nly legal practices established
accordance with the provisions of theegal Practice Act, 28 of 20Pdtorneys Act, 53 of 1979 g
amended) will be considerddr this tender Firms biddig for this tender should be imosses®n
of avalidHdelity Fund certificate.

A cortract will be signed with each member appointed to the panel. The firms of attorneys \
be required to sign confidentiality anddemnity agreements with CATHSSEnhAeing
appointed to the legal panel.

3. Contractduration period

Start:01 October2020
End:30 Septembe023
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4. Indication if the tender will be evaluated on functionalitas well as minimum acceptabl
qualifying score
Yes the bid will be evaluated on functionality and bidders require a minimui® ofut of 100
pointsallocated for functionality Bidders will be evaluated in terms of the gatekeeper/minim
requirements. Bidders who do not fulfill all the requirememtsdo not submit the requirec
documents will be disqualified. Those who fulfill all requirements or have submitted the reg
documents will be further evaluated on critical requiremeritsediscretiononthe finalaward will
be based on functionalitgts the core scoring elemerdandthereafterin consideration of the pric
and preference points
5. Indication if the bid will be evaluatedelated to local production and contents as well as th
minimum thresholds applicable to local production and contents
Not applicable

6. Detailed scope of services to be rendered by the service provider

6.1 CATHSETA seeks to appotiree (3)service providersd serve on the panel of legahd
complianceexperts.

6.2 CATHSSETA requests proposals from service providers with the knowledge, exper
resources to provide legal services in the areas listed below:

Corporate/ commercial law servis Labour law/ Employment services
i.  Contracts and 8rvicelevel Agreement i.  Employment Relations Matters
drafting; ii.  Disciplinary hearings
ii. Legal vettingof contracts facilitation, initiation and
li.  Contract Management chairing
iv. Policies andBoardchartersdrafting and | iii. Human Resources Matters
review, Iv.  Representinghe SETA at
v. Compliance and governance reviews labour courts, CCMA and othe
vi.  Copyright, trademark and intellectual related jurisdictions
property rights v. Arbitrations and dispute
vii.  Legal Opinioson Governance matters resolutions
Litigation and Investigatios Any other ad hoc legal services

I.  Investigationsaand Forensic Investigations
ii. Legal opinioson the investigationand
report outcomes
ii.  Litigation
Iv. Legal opinioson litigation matters
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7. Rules of engagement and awarding once appointed to the legal panel

7.1The cost of every assignment will &g per the pricing schedule garagraphllwith the
relevant panel members and a letter of apptment or instruction to proceedwill be
issued for each assignment awarded.

7.2CATHSSETA will appdimtee (03) panel members to serve on the panel of legal expe

7.3Panel members are not guaranteed any work under this tender proposal. The ba
engaginghe firms of attorneys will be on an assignment (as and when required) bas

7.4CATHSSETA will source and award assignments on rotational bagmatehtiembersto
ensure fairness and equitabilitfheaward of assignmentill be amongst others, base
on the functional strength andor expertise of the panel members, at thigscretion of
CATHSSETA.

7.5CATHSSETA may at its sole discretion under specific circumstances, award an as
or any part thereof to more than one panel member.

7.6 CATHSSETA may at its alistretion vary an instruction to include more work or exclt
work areas. In the case of the latter, the firm of attorneys will not be entitled to clair
any additional costs.

7.7 CATHSSETA reserves the right to interview panel members and reviewittsdilisy for
assignments oanongoing basis and for specific assignments.

7.8 The panel members should not cexder assign any part of its agreement with CATHSS
nor subcontract any part of the work assigned to them without the prior writ
authorisationof CATHSSETA.

7.9The panel members are required to keep the same profile of team members as p
documentation throughout the contract period. Should there be any changesrwitte

T A N3tracture or teamprofile, an authorisation in writing should bsought from

CATHSSETA.
A. Detailed Scope of Work and 1. The tender documentation should outlir]
Objectives of the Project GKS 06ARRSNRa O2YLIX

current staff (and their skills sets/curri@u
vitae), timeframes and costs.

2. CATHSSETWll select a preferred supplig
on the basis of STHSSETMAa S O f
iKS SEGSyid G2 6KAO
demonstrate that theyoffer the best valug
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for money and that they satisfy thé
following criteria:

2.1. Proposals must demonstral
knowledgeof relevant legislation an
regulations, by showasing:

I.  Experience in
interpretation;

II. Experience in translatiniggislation
to policyy, and understanding
regulatory functions an(
requirements.

lll.  Skills and capacity

2.2. Bidders must provide eviderof
previous experience. References of
work done must be listed. Further,
evidence of quality of work rendered
similar projects must be provided in:

I.  Number of assignhments awarded

[I.  Complexity of matter(s)

lll.  Extent of engagement

legislativ

Milestones and date afompletion
of service.

1. Bidder to proposevork-plans and
estimatedtimelinesin line with the
contract period

Contact details for technical enquiri

supplychain@cathsseta.org.za

. Contact details for procurement

supplychain@cathsseta.org.za

enquiries

8. Details of CAHSSETA role and functions in the service/project

8.1The Service Provider will work undeetbirect supervision of the CE®the nominated
delegate who will provide all project management inputs.

8.2ThelLegal and Compliance Manager and the departmiesponsible for the area in whidhe
assignment is relatedill supply the information needely the firmupon appointment.

9. QUALIFICATIGMND CRITICAL REQUIREMENT

Requirements for bid submission

1.
2.

Provide and attach a valbpy ofTaxCompliancePin
Provide and attach a valid copyBBBEE Certificateshould the bidder wish to claim

BBBEE points

3. Provide and attacthe most recentCSD reporfnot older than three (3) months)
4.

Bid document must be completed in full and all declaration of intexestst be signed
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o

Provide and attach a copy tife Company Registratiotocuments

6. Provide and attach a valahdcertified copy ofa Fidelity Fund Certificateot older than
three (3) months

7. Provide and attach a valahd ertified Copy on Admission Cefficateto the relevant
Law Society.egal Practice Counehd current Membershipot older than three (3)
months

8. Provide and attacl set of recentaudited annual financial statemenpsepared in terms
of a recognised accounting framework

9. Provide he company historical information relating to experience per praciwecialist
areaand relevant reference letters

10. Thebiddermust provide a company profile

10.  Monitoring and reporing requirementsafter contract is signed
The following reports/informatiommayon a regular basis,éosubmittedto the CATHSSETA

Management Reports
I.  Periodicprogress repoi$ on each assignment awarded
ii. Close out reporafter thecompletion of an assignment
A Preliminary clos@ut report
A Final closeout report
ii.  Any other reports that BTHSSETrAay deem necessary.

11.  Price specification/ requirements

11.1A irm fixed priceis requiredfor the durationperiod of the contract

11.2The Bidder is required to specify thetesto be charged per positiofPricing Schedule)
whichwill also be used for pricing evaluation purposé&sie rates indicateghould be inclusive @
VAT where applicable

11.3In the event that personnel hold a position different to the stipulated oneder the Pricing
Schedulethe Bidder is required to allocate those personnel to an existing position and indic
the actualposition in brackets next to their name.

PRICING SCHEDULE

FOCUS AREAS POSITION NAMES OF EXISTING HOURLY & DAILY FEE
PERSONNEL IN (Including VAT)
POSITION
For all three (3) focus | Director/Partner Hourly Rate:
areas as reflected on DailyRate:
page 34 SeniorAssociate Hourly Rate:
Daily Rate:
Associate Hourly Rate:
Daily Rate:
Professional Hourly Rate:
Assistant Daily Rate:
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Candidate Hourly Rate:
Attorney Daily Rate:

Total hourly rates

Total Daily rates

12. Requirements regarding prbid meeting
None

13.  Validity period

Validity period: 90 dayd he Bidder is required to confirm that it will hold its proposal valid for
days from the closing date of the submission of proposals, during which time it will maintair
without change, the personnel proposed for the services together with their proghostes.

14.  Available data/information to the potential supplier relevant to this bid
The ATHSSETRtrategic Plan, Sector Skills Plan and Annual Performancarelamailable on
the CATHSSE TWebsite.www.cathsseta.org.za

15.  Transfer of knowledge antraining
Yeg; Skills transfer to relevant custodians

16.  The following bid process will be followed

Description Due Date
Tender Advert Request for Proposal 07 Augus2020
Briefing Session None
Closing date for Request for Proposals 31August 2020 at 11h00am

17.  Evaluationprocess

Bid evaluation process if functionalifiocal
content productionis stipulated

17.1All bids duly lodged will be examined to determine compliance with bidding requiren

and conditions.

17.2 Bids that do not meet the minimum qualifying score for functionaliymd/or minimum
stipulated threshold for local cotent or production will beeliminated from further evaluation

17.3 The responsive proposals will then be evaluated further based on the 80/20 preference
system in terms of the PPPFA Act and its regulations Z8&é. SBD 6.1)

17.4The contract will be awarded to the bid progal that scored the highest total number of
points.

18. Evaluation criteriathat will be used to evaluate functionality
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Evaluation criteria

Subevaluation criteria

Points allocation for sub
evaluation criteria

18.1 Understanding of
the regulatory
framework applicable
to the related area(s) of
specialisation and
experience of providing
legal services to organs
of state (the
Firm/Company)

T

Bidder demonstrates an
extensive experience and
understanding of the legislative
and regulatory framework
appicable to the relatd area(s)
of specialisation.]0years and
above relevant experien¢@lus
the proposal demonstrates
understanding

35

Bidder demonstrates reasonabl
experience and understanding (
the legislative and regulatory
frameworkapplicable to the
related area(s) of specialisation
(more than5 years but less than
108 S| NA Q SpukifeNh
proposal demonstrates
understanding

15

Bidder demonstrates limited
experience and understanding
the legislative and regulatory
framework applicable to the
related area(s) of specialisation
(lessthan® S| NAQ SE
plus proposal demonstrates
understanding

18.2 Location of law
firm  (the physical
address of the offices)

Law firm with offices in
Johannesburgwithin a 15km
radius from theSouthGauteng
High Court)

10

Law firm with offices outside
Johannesburg but within
Gauteng

Law firm with no offices in
Johannesburg dGauteng

18.3General experience
of Key Staff or Lead
Attorney (Team Leader
in the related area(s) of
specialisation

Lead AttorneyMore than 15
@Sl NAQ Seaxfundos
of professional activitfrom the
point of admission as a Legal
Practitioner /Attorney)

35

(CV/Profiles be

attached)

to

Lead Attorney5to 15yS | N& ¢
experiencgtotal duration of
professional activityrom the

15
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point of admission as a Legal
Practitioner / Attorney

f Lead AttorneyLessthan® S| | 5
experiencgtotal duration of
professional activityrom the
point of admission as a Legal

Practitioner / Attorney
18.4 Experience in 91 Provision of 4 or more referencq 20
comparative projects. letters on comparative projects
Biddersmust supply conducted / undertakenvithin
details of specifi¢ the pastfive (5) years
relevant assignments § Provisionof 3reference letters | 10
with contact details on comparative projects
(Assignments must be conducted / undertaken within
undertaken within the past five (5) years
organs of state, and { Provision of 1 reference letter o| 5
preferrably within a a comparative projectonducted
SETA environmenfThe / undertaken within the past five
reference letters must (5)years
be on official company
letterheads).

19 Bidders must score aninimum qualifying score for functionality

70 pointsout of 100

20. General Bid administrative information

The completed response and submissions must be returned to
CATHSSETA,
01 Newtown Avenue,
Killarney
Attention: Supply ChaitManagementOffice

Bid proposals must consist @ife (5)hardcopies andne (1) electronic copy (CD or USB Fl
drive).

Incomplete submissions including insufficient number of printed or electronic copies will re
in disqualification.

E-mail or fax proposals anmgot acceptable.
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Questions for clarification of issues will be considered by the CATHSSETA up to thixtlesees
72 hoursbefore the closing date and time. No verbal requests for information or clarificatior
be accepted. Answers to queries shall be posted to the CATHSSETA welwsi@athsseta.org.z
(under Bid), and will therefore be in the public domain.

All documentation and responses will be supplied and exchanged utilising standard Mig
Office (Word, Excel and PowerPoint) products.

Any attempt to gain information in a manner deemed to be fraudulent disadvantageous tc
other respondents or any attempt to influence the outcome of the response evaluation
result in immediate disqualification from the bid processit should also be noted that any
attempt at collusion or fronting, may be reportedo SAPS in terms of Section 34 of t
Prevention and Combating of the Corrupt Activities Act (PRECCA, 2004)

MANDATORY REQUIREMENTGATE ONE
Bidders are required to indicate in the checklist below (using a tick) whether or not they ha
submitted al the mandatory documentsPlease notenone submission of mandatory
documents will disqualify the bidder from proceeding to the next stage of technic
specification evaluation.

MANDATORY REQUIREMENTS CHEGKEASE ONE YES | NO NA
Compare ServicBrovider details with compulsory briefing register \'
Invitation to Bid- SBD Form 1

Pricing Schedule Firm Prices PurchaseSBD Form 3.1 \%
Pricing Schedule Non-Firm Prices PurchaseSBD Form 3.2 \

Pricing Schedule Professional ServiceSBD Form 3.3
Declaration of Interest SBD Form 4

National Industrial Participation Programm&BD Form 5 \)
PPPFA 2017 Regulations Claim Fo8BD Form 6.1

Local Production ContentSBD Form 6.2 V
Contract Form Purchase of Goods/WorksSBD Form 7.1 Vv
Contract Form Rendering of ServicessBD Form 7.2

Contract Form Sale of Goods/WorksSBD Form 7.3 Y,

5SOfFNX¥aGA2y 2F . ARRSNXDa t I 3 6BDFodzl 8L
Certificate of Independent Bid DeterminatieisBD Form 9
General Conditions of Contract

Special Conditions of Contract (If Applicable) Y
Valid Tax Clearan¢&in

Valid BBBEE Certifica®ould the bidder wish to claim BBBEE points
Company Registration Documents

Central Supplier Database (CSD)

5 x Hardcopy Proposads1 x Electronic Proposal
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Technical Specification(§Yechnical proposal based on T@RGateTwo

The technical proposal should address the following content (if applic&#ér to Evaluation
Criteria
1 Background information of service provider/Joint venture/Consortiums.
- Service provider Profile / Management structure
1 Proposal regarding the scops services to be rendered
- Approach, Plan and Time Lines
- Project Organisation and logistical arrangements
- Methodology to ensure successful completion of contract
- Business arrangement approach
V  An overview of the proposed business arrangement;
V  How CATHSSE®Ad the service provider will manage risks and reg
benefits;
1 Information and evidence to address the evaluation criteria set in the particular
documents:
- Proven Credentials and Team Expertise
- A detail of any professional associations the respondents belongs to and in
the length of membership.
- Performance capabilities
- Performance abilities relevant to the scope of services to be rendered
- Senior Management Experience
- Reference sites and ntact details where a project of this nature was conduc
- Major client profile / including government
- Audited financial statements in support of financial stability;
- Required detalil regarding references; and
-/ +Qa 2F 1S@ LINRP2SOU LISNr2YyYySt o

All bidproposals must at least adhere to the minimum requirements as specified in the Tel
Reference.

If the bidder suggests certain changes to the General conditions of contract or the g
conditions of contract, the proposed changes will be evaluated i acceptable by CATHSSE
such suggested changes may be included into the contract as special conditions of contrag
suggested changes are unacceptable, the General conditions of contract and the special co
of contract will stand. Thegiential bidder will then have to decide to abide by the decision o
withdraw its bid proposal.

If any clarity needs to be obtained for evaluation purposes CATHSSETA may require the [
service provider to substantiate certain information, oratow officials to undertake a financig

Pagell of 50



CATHS/PLCE/024/2020

physical inspection to assure that capacity and ability is proven.

Supporting documentation should be attached as annexures and -meemenced to the
appropriate section of the bid.

Please note that the scope dfervices as indicated in this TOR reflects CATHSSET
requirements and once the contract is signed amendments to the contract will only be alloy
exceptional circumstances. Please ensure that your costing is based on the scope of servig
rendered.

Disclaimer
The SETA reserves the right not to appoint a service provider and is also not obliged to
reasons for the rejection of any proposal. CATHSSETA reserves the right to:
1 Award contract or any part thereof to one or more Service Riens;
1 Reject all bids;
9 Consider any bids that may not conform to any aspect of the bidding requiremen
9 Decline to consider any bids that do not conform to any aspect of the big
requirements;
Request further information from any Service Provider atiter closing date;
Cancel this tender or any part thereof at any time.

= =

Take note that ifsubcontractorsare going to be utilized the following-BBEE rules will b
applicable for the allocation of-BBEE points:

Precontract (Regulation11.8)

(8) A person must not be awarded points for B-BBEE status level if it is indicated in
the tender documents that such a tenderer intends sub-contracting more than
25% of the value of the contract to any other enterprise that does not qualify for
at least the points that such a tenderer qualifies for, unless the intended sub-
contractor is an exempted micro enterprise that has the capability and ability to
execute the sub-contract.

Postcontract (Regulation 11.9)

(9) A person awarded a contract may not sub-contract more than 25% of the value
of the contract to any other enterprise that does not have an equal or higher B-
BBEE status level than the person concerned, unless the contract is sub-
contracted to an exempted micro enterprise that has the capability and ability to
execute the sub-contract.

Bidders notification
Unsuccessful respondés will be notified bye-mail.
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21. Additional Bid requirements if an consortium/ joint venture/ trusts is submitting a b
proposal

The name of the entity with whom the CATHSSHilAultimately contract and who will b
responsible for the overall service delivery. This is required in all instances and is part
relevant in a consortium.

The names of all consortium/ joint venture members and evidence toére

SARS tax aeancepin (if consortium and/or joint venture kindly ensure thall members submi
aTax Clearancgin);

Consortiums must submit an Copy of Registration Documents with the Registrar of Con

(CIR)
All members of a consortium or joint venture mymbvide an original SARS fair.

A trust, consortium or joint venture will qualify for their-BEBBEE status leveloints as an
unincorporated entity, provided that the entity submits their consolidate8BEE scorecard as
they were a group structureral that such a consolidatedBBEE scorecard is prepared for ey
separate tender.

Regarding joint ventures the joint venture agreement between the different suppliers must f
provided clearly indicating the role and responsibilities of each supplieatdswthe contract.

The following Standard Bid documents must be completed and will form part of a signed contract.
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SBD1
PART A
INVITATION TO BID
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)
BID NUMBER: | CLOSING DATE: | [ CLOSING TIME: [ 11h00
DESCRIPTION
BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)
Cathsseta Offices
01 Newtown Avenue
Killarney
Johannesburg
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO:
CONTACT PERSON CONTACT PERSON
TELEPHONE NUMBER | 011 217 0600 TELEPHONE NUMBER 011 217 0600
FACSIMILE NUMBER | N/A FACSIMILE NUMBER N/A
E-MAIL ADDRESS supplychain@cathsseta.org.za E-MAIL ADDRESS supplychain@cathsseta.org.za
SUPPLIER INFORMATION
NAME OF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER | CODE ‘ ‘ NUMBER \
CELLPHONE NUMBER
FACSIMILE NUMBER | CODE \ \ NUMBER \
E-MAIL ADDRESS
VAT REGISTRATION
NUMBER
SUPPLIER TAX CENTRAL
COMPLIANGE COMPLIANGE OR SUPPLIER
STATUS SYSTEM PIN: DATABASE
No: MAAA
B-BBEE STATUS TICK APPLICABLE BOX] B-BBEE STATUS LEVEL SWORN [TICK APPLICABLE BOX]
LEVEL VERIFICATION AFFIDAVIT
CERTIFICATE
[ Yes I No [ Yes CINo
[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN
ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]
ARE YOU THE
ACCREDITED
REPRESENTATIVE IN ARE YOU A FOREIGN BASED [Ves [INo
SUPPLIER FOR THE GOODS
SOUTHAFRICAFOR | [ ]¥es [No ISERVICES /WORKS OFFERED?
THE GOODS * | [IF YES, ANSWER THE
ISERVICES /WORKS | [IF YES ENCLOSE PROOF] QUESTIONNAIRE BELOW |
OFFERED?
QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS
IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? [J YES [INO
DOES THE ENTITY HAVE A BRANCH IN THE RSA? 1 YES [INO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? ] YES [INO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? 1 YES [INO
IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? [ yes [INO
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.
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SBD1

PART B
TERMS AND CONDITIONS FOR BIDDING

BID SUBMISSION:

1.2.

1.3.

14.

BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR IN THE MANNER PRESCRIBED IN
THE BID DOCUMENT.

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL
CONDITIONS OF CONTRACT.

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD?7).

TAX COMPLIANCE REQUIREMENTS

2.1
22

23

24
25

26

2.7

BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE THE
ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE
WWW.SARS.GOV.ZA.

BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE
TCS CERTIFICATE / PIN / CSD NUMBER.

WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE
PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE
STATE”

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.

SIGNATURE OF BIDDER: e

CAPACITY UNDER WHICH THIS BID IS SIGNED: ...
(Proof of authority must be submitted e.g. company resolution)

DATE:
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PRICING SCHEDULE

(Professional Services)

SBD 3.3

CLOSING TIME 11:00

OFFER TOBE VALIDFOR ............ DAYS FROM THE CLOSING DATE OF BID.

ITEM DESCRIPTION BID PRICE IN RSA CURRENCY

NO “*(ALL APPLICABLE TAXES INCLUDED)
1. The accompanying information must be used for the formulation

of proposals.

Bidders are required to indicate a ceiling price based on the total
estimated time for completion of all phases and including all
expenses inclusive of all applicable taxes for the project.

PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND
RATES APPLICABLE (CERTIFIED INVOICES MUST BE
RENDERED IN TERMS HEREOF)

PERSON AND POSITION

541

PHASES ACCORDING TC WHICH THE PROJECT WILL BE
COMPLETED, COST PER PHASE AND MAN-DAYS TO BE
SPENT

Travel expenses (specify, for example rate/km and total km, class
of airtravel, etc). Only actual costs are recoverable. Proof of the
expenses incurred must accompany certified invoices.

DESCRIPTION OF EXPENSE TO BE INCURRED
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R

R

R

R

R

R days
R days
R days
R days
RATE QUANTITY AMOUNT
.................................... R
.................................... R
.................................... R
.................................... R
TOTAL: Rooeeee e

** "all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance
contributions and skills development levies.
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2
BidNo.: oo
INaAIE Of Bidaer: ... e
5.2 Other expenses, for example accommodation (specify, eg. Three
star hotel, bed and breakfast, telephone cost, reproduction cost,
efc.). On basis of these particulars, certified invoices will be checked
for correctness. Proof of the expenses must accompany invoices.
DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY AMOUNT
.................................... R
.................................... Ro
.................................... Ro
.................................... R
TOTAL: Ro e
6. Period required for commencement with project after
acceptance of bid
7. Estimated man-days for completion of project e
8. Are the rates quoted firm for the full period of contract? *YES/NO

9. If not firm for the full period, provide details of the basis on which

adjustments will be applied for, for example consumer price index.

“IDELETE IF NOT APPLICABLE]

Any enquiries regarding bidding procedures may be directed to the —

(INSERT NAME AND ADDRESS OF DEPARTMENT/ENTITY)

Tel:
Or for technical information —
(INSERT NAME OF CONTACT PERSON)

Tel:
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2.1

2.2

23

24

25

26

26.1

SBD 4

DECLARATION OF INTEREST

Any legal person, including persons employed by the state’, or persons having a kinship with persons
employed by the state, including a blood relationship, may make an offer or offers in terms of this
invitation to bid (includes a price quotation, advertised competitive bid, limited bid or proposal). In view
of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
employed by the state, or to persons connected with or related to them, itis required that the bidder or
his/her authorised representative declare his/her position in relation to the evaluating/adjudicating
authority where-

- the bidder is employed by the state; and/or

- the legal person on whose behalf the bidding document is signed, has a relationship with
persons/a person who are/is involved in the evaluation and or adjudication of the bid(s), or where
it is known that such a relationship exists between the person or persons for or on whose behalf
the declarant acts and persons who are involved with the evaluation and or adjudication of the
bid.

In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

Full Name of bidder or his or her representative. ... ...
[Nty NUMDET. e
Position occupied in the Company (director, trustee, shareholder?®): ..........................................
Company Registration NUMDEr: .. e
Tax ReferanCe NUMID O . e
VAT Registration NUMDEI e
The names of all directors / trustees / shareholders / members, their individual identity numbers, tax

reference numbers and, if applicable, employee / persal numbers must be indicated in paragraph 3
below.

“State” means —

(a) any national or provincial department, national or provincial public entity or constitutional institution within the meaning of
the Public Finance Management Act, 1999 (Act No. 1 of 1999);

(b) any municipality or municipal entity;

(c) provincial legislature;

(d) national Assembly or the national Council of provinces; or

(e) Parliament.

e

#Shareholder” means a person who owns shares in the company and is actively involved in the management of the enterprise or
business and exercises control over the enterprise.

Pagel8of 50



CATHS/PLCE/024/2020

2.7

2.71

2.7.2

2.7.2.1

2722

2.8

281

29

Are you or any person connected with the bidder
presently employed by the state?

If so, fumnish the following particulars:

Name of person / director / trustee / shareholder/ member:
Name of state institution at which you or the person
connected to the bidder is employed :

Position occupied in the state institution:

Any other particulars:

If you are presently employed by the state, did you obtain
the appropriate authority to undertake remunerative
work outside employment in the public sector?

If yes, did you attached proof of such authority to the bid
document?

(Note: Failure to submit proof of such authority. where
applicable, may result in the disqualification of the bid.

If no, furnish reasons for non-submission of such proof:

Did you or your spouse, or any of the company'’s directors /
trustees / shareholders / members or their spouses conduct

business with the state in the previous twelve months?

If so, furnish particulars:

Do you, or any person connected with the bidder, have
any relationship (family, friend, other) with a person
employed by the state and who may be involved with
the evaluation and or adjudication of this bid?
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2.9 1If so, furnish particulars.

210 Are you, or any person connected with the bidder,

YES/NO

aware of any relationship (family, friend, other) between
any other bidder and any person employed by the state
who may be involved with the evaluation and or adjudication

of this bid?

2101  If so, furnish particulars.

2.11 Do you or any of the directors / trustees / shareholders / members YES/NO
of the company have any interest in any other related companies
whether or not they are bidding for this contract?

2.11.11f so, furnish particulars:

3 Full details of directors / trustees / members / shareholders.

Full Name

Identity
Number

Personal Tax
Reference Number

State Employee
Number / Persal
Number
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